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IToJ10:xeHHe 0 IKOJBLHOM OHOJIHOTEKE

MKOO «CTAPOATJIAIICKASA CPEIHASA IIKOJIA»

1. OOuue moJI0KeHUA

1.1. llIxonbHas 6ubanoTeka (anee - OudIMOTEeKa) CO3/IAETCS C LIETbI0 OKa3aHUs
BCECTOPOHHETO COJIEUCTBUSI TIpolieccy 00ydeHus u BocnuTaHus ydamuxcs MKOO
«CTAPOATJIALICKASA CPEAHAA IIKOJIAY.

1.2. lesiTenbHOCTh OMOJIMOTEKU pETIaMEHTUPYETCA Y CTaBOM IIKOJbI, THIOBBIM
MOJIO)KEHHUEM 0 OMONIMOTEKe 00pa30BaTENbHOIO  YUPEXKACHHUS, HACTOSILUM
[TomoxeHneM, JIOKaIbHBIMU MTPABOBBIMU aKTaMH IIKOJIBI.

1.3. Ha conepxanue OMOJIMOTEKH €XKEroJHO COCTaBISIETCS CMETa PacXoJOB C
COOTBETCTBYIOIIMMHU pacyeTaMH. PacmopsauTeneM pacxooB SIBISIETCS IUPEKTOP
IIKOJTBI.

1.4. bubnnoreka MOIB3YyETCS MITAMIIOM U MEYATHIO IIKOJBI.

1.5. IIpaBo CBOOOJHOTO TOJIB30BAaHUSI OMOJMOTEKOM MMEIOT y4aluecs H
PaOOTHUKH IIKOJIBI.

1.6. bubnroreka ¢ y4eToM BO3MOXHOCTEH OOCITYKMBAET POAUTEINICH ydaIluXCs
U JIpyrue KaTeropuu moJib3oBaresieil. Y cioBust oociyxuBanus onpenenser CoBer
IITKOJIBI 110 TIPEJICTABIICHHIO 3aBeIyIoNIeH OnOanoTeKo (OndmmoTexkaps).

1.7. Hactosimee Ilonoxenne npuauMaercsi COBETOM IIKOJbI M BCTYNAET B CHITY
C MOMEHTA YTBEPKICHHS €r0 MPUKA30M JUPEKTOPA IIKOJIbI.

1.8. Usmenenus u gomnonHeHus Hactosmiero [logokeHrus TpUHUMAIOTCS B TOM
Ke TOPSI/IKE.

2. Copnepxkanue padboTbl 0HOJIHOTEKU:

2.1. obecnieueHre cBOOOHOTO JOCTYIA YATATENIeH K OMOIMOTeUYHbIM (hOHAAM U
BbIJIaya BO BpEMEHHOE TIOJb30BaHUE TIEUATHOU MTPOIYKIIHH;

2.2. obecrieyeHue ONMEepPaTUBHOIO U KAY€CTBEHHOTO OOCIYKMBaHUS YUTATENEH C
Y4ETOM HX 3allPOCOB H MOTPEOHOCTEH;

2.3. cBoeBpeMeHHOe HWH(POpMHpOBaHHE uyHWTareled o000 BcexX BHAAX
MPEIOCTABIISIEMBIX YCIIYT;

2.4. mnpemocTaBiIeHHE B TIOJH30BAHUE YUTATEJSIM KaTaJlOrOB, KapTOTEK,
OCYILIECTBIICHUE IPYTHX

dbopMm 61OIMOTEYHOrO MH(YOPMUPOBAHHS,
2.5. u3yuyeHue noTpedHOCTEN unTaTeneld B 00pa3oBaTeIbHON HHDOpMAIIHH;



http://sc3kor.org.ru/biblioteka/

2.6. BeneHUE KOHCYJIbTAIMOHHOW pPAaOOTHI, OKa3aHHE IOMOIIM YUTATeNIsIM B

MOKCKE U
BBIOOpE HEOOXOJMMBIX U3AaHUM;

2.7. cucTeMaTH4eCKUN KOHTPOJb 3a CBOECBPEMEHHBIM BO3BpAILICHUEM B

OMOJIMOTEKY BBITAHHBIX
NeYaTHBIX U3JIAHUK;

2.8 olecrieyeHue yuTaTene HEOOXOAMMOUM JIUTEpaTypod B KaHUKYJISIPHOE
BpEMSI;

2.9.mpoBeeHHEe B Hayajge y4eOHOro roja €XErogHoW NepeperucTpanuu
YUTATEIICH;

2.10.00ecnieyeHue  COXPAHHOCTH M PAIMOHAIBHOTO  HCIOJb30BaHUS
OMOMMOTEYHBIX (POHIOB, CO3JaHNE HEOOXOAMMBIX YCIOBMM ISl  XpaHEHUS
JTIOKYMEHTOB;

2.11 mpoBeneHue MEJNKO PEMOHTa U CBOEBPEMEHHOI'O INEperjieTa KHUT C
IPUBJIEYEHUEM K 3TOM paboTe OMOIMOTEUHOTO aKTUBA;

2.12.co3nanue u nopzepxkaHue KOMGOPTHBIX YCIOBUHN Jisi pabOThI YUTATEICH.

3. Opranuzanus padoTsbl OMOIHOTEKH

3.1. K ycayram yurareneil nmpenocraBisercss GoH] yueOHOM, Xy10)KECTBEHHO,
CIIPABOYHOM, HAYYHO — TOMYJISIPHON JIUTEPATYphl I YUYAIIUXCsl, METOJIMYECKOH,
HAy4YHO — IMEJAaroru4eckoi, CHIpPaBOYHOW JHUTEPATyphbl JUIs MpenojaaBaTeliei,
CIPaBOYHO — OnOMorpaduueckuii GoHa, pEKOMEHIATENbHBIE CITUCKH.

3.2. Ilpu paboTe ¢ yuTaTENIMU UCIONb3YIOTCS UHAUBUIYAIIbHbBIE, TPYNIOBBIE U
MaccoBble (OPMBI pabOTBHI.

3.3. JoybKHOCTh OMOIMOTEKapsl yCTaHABIUBAETCS B COOTBETCTBUU C TUIIOBBIMU
mraraMu o0IIe00pa3oBaTeIbHBIX IIKOJT. JIOmKHOCTHBIE 00513aHHOCTH
OuOIMOTEKapsT YTBEPKAAIOTCS TUPEKTOPOM IITKOJBI M SBJISIOTCS TPUIIOKEHUEM K
nanHoMy [lonoxenuto.

3.4. bubnmoreka oOCTy)KMBaeT uuTarereil Ha aboHeMeHTe ( BbIAaua
JUTEPATYPHI HA JOM) U B YUTAIBHOM 3ajie (UUTaTeNu paboTaloT ¢ W3JAAHUIMU , HE
BBIJIAIOIIMMHUCS Ha JIOM, B TIOMCIICHUH OMOTNOTEKH ).

3.5. bubnunoreka padoTaeT mo rpaguky, yTBEpKISHHOMY MPUKA30M JUPEKTOpa
TITKOJTBI.

4. Tlopsaaok moab30BaHUA OMOJIHOTEKOM

4.1. 3amuch uMTaTeNe TPOM3BOAUTCS Ha aboOHeMeHTe. Ywyamuecs
3aMUCBHIBAIOTCS B OMOJIMOTEKY IO CIIMCKY KJlacca B MHAMBUIYAILHOM TOPSAKE,
COTPYIHUKH U YUYUTENS — IO MACTOPTY.

4.2. Ha kaxaoro 4yuTaTeias 3aloJHACTCS  YUTATEIbCKUU  DopMyIsp
YCTAHOBJIGHHOTO 0Opa3lia Kak JIOKYMEHT, JalolMil TpaBO  IOJb30BATHCA
OMOTNOTEKO.

4.3. Ilpu 3anucu B OMOIMOTEKY YUTATENN TOJDKHBI 03HAKOMHUTHCS ¢ HACTOSIIIIAM
[TonoxeHueM U MOATBEPAUTH 0053aTEHLCTBA O BHITIOJIHEHUH UMHU YCTaHOBJICHHBIX
UM 00SI3aHHOCTEH JIJIs1 YUTaTeN el CBOSH MOAMKUCHIO B YUTATEIILCKOM (popMyJIsipe.



4.4. YuratenbCKuii GOopMyIIsIp SBISIETCS JOKYMEHTOM, yIOCTOBEPSIIONTUM (HaKT U
7Ty BBIJIaYU YUTATENIO JIUTEPATypbl M JAPYTUX HCTOYHUKOB HWHGOpPMAIMU U3
OnOMoTeUHbIX (POHIOB M UX BO3BPAIIICHHUS B OMOIHOTEKY.

4.5. Ilonb3oBaHue aOOHEMEHTOM.

4.5.1 Jlureparypa BbLAA€TCS YMTATENsIM Ha JOM CpokoM Ha 10 ngHei.
KonuyecTBO BbIIaBAaEMBbIX U3IAaHUM — 5 SK3EMIUISIPOB. YUYEOHHKH BBIJIAIOTCS Ha
y4eOHBIN IO,

452. OOMeH muTepaTypsl TOpPOU3BOAUTCSI 1O  Tpaduky  paboThI,
YCTaHOBJICHHOMY OMOJIMOTEKOM.

4.5.3. Cpox Monb30BaHUS JTUTEPATYPOH MOXKET OBITh MPOJJICH, €CIU Ha HETO
HET CIpOoca, WJIKM COKPAIICH, €CIM W3IaHUE TOJIb3YeTCsS TOBBIIICHHBIM CIPOCOM
VI UMEETCS B €IMHCTBEHHOM 3K3eMIuisipe. He moyiexxar Beiiaue Ha IOM pPEeKue,
IIEHHBIC W CIIPABOYHBIC M3IaHUA.

45.4. Yuratenu ( 3a HCKIIOYEHHEM Hay. KIJIACCOB) pACIUCHIBAIOTCS B
YUTATEIBCKOM (POPMYIISIPE 3a KaXAbIA SK3EMIUISIP U3aHusl, BO3BpAIICHUE U3JaHUs
buKcupyeTcst MOANMUCHhI0 ONOTUOTEKAPS.

4.6 Ilonb3oBaHUE YUTAIBHBIM 3aJI0M

4.6.1. Jlurepatypa, npeaHa3HauC€HHAs Uil paOOThl B YUTAIBHOM 3alie , Ha JIOM
HE BbIJIACTCS.

4.6.2. DHUUKIONEIUYU, CIPABOYHBIC W3JaHUS, PEAKWE U IICHHbIE KHHUTU
BBIJIAIOTCS TOJIBKO JIJIS1 paOOTHI B YUUTATHHOM 3aJie.

4.6.3. Ywmcno u3gaHWii, BBIJAaBAEMbBIX B YATAILHOM 3aJie, HEC OTPaHUINBACTCS.

5. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH YUTAaTe/Iei OMOIHOTEKH

5.1 Yurarenn uMErOT Mpaso:

5.1.1. umeTh CBOOOHBIN TOCTYM K OMOIMOTEUHBIM (OHAAM U UHPOPMALIUK;

5.1.2. momyuyaTh BO BPEMEHHOE MOJIb30BaHUE U3 (oH/Ia OMOIMOTEKN TIEYaTHBIE
W3JIaHuUS;

5.1.3. mony4yaTh KOHCYJIBTAIMOHHYIO W TMPAKTHUYECKYIO MOMOIIb B MOUCKE U
BBIOOpE JIUTEPATYPHI;

5.1.4. npojyeBaTh CpPOK MOJIH30BAHUS B YCTAHOBJICHHOM IMOPSIKE;

5.1.5 monwp30BaThCs crpaBOYHO- OHOIMOTpaduueckuM U UHOOPMAITMOHHBIM
00CITy’)KHBaHUEM;

5.1.6. nonydarb OuOIMOTEYHO- OUOIMOrpaduyecKue 3HaHUS, HABBIKU U
YMEHHE CaMOCTOSITEILHOTO MOJIb30BaHuUsl OMOIMOTEKON, KHUTOM, HH(pOpMaIIne;

5.1.7. npuHUMATh y4acTHE B MEPOIPHUSITHUAX, IPOBOJAUMBIX OUOINOTEKOM;

5.1.8. wu30upath U ObITh U30paHHBIM B OMOJMOTEYHBIA COBET, OKA3bIBaTh
MPAKTHYECKYIO TTOMOIIIb

oubnmoTeke;

5.1.9. oGxanoBaTh nAeHCTBUS OMOTMOTEUHBIX PAOOTHUKOB, YIIEMIISIONINX HX

mpaBa y TUPEKTOPA MIKOJIBI;

5.2 YUnraTesn OMOJIMOTEKH 00513aHbI:
5.2.1. 0GepexHO OTHOCUTHCS K HCIOJIb3YEMbIM MEYaTHBIM U3IaHUAM U JPYTHM
HOCUTEJISIM HHPOPMAIINH , TOJy4YEeHHBIM U3 OubmnoreyHoro Gpoumaa;



5.2.2. Bo3Bpamatrh B OMOIMOTEKY IMOJYYEHHBIE BO BPEMEHHOE IOJIb30BAHUE
neyaTHbIC U3/IaHUS U IPYTUe JOKYMEHTHI B CTPOT0 YCTAaHOBJICHHBIE CPOKHU;

5.2.3. mNpu TMONYYEHUU TEYATHBIX W3JAHUH U JAPYTHX JIOKYMEHTOB W3
oubsmoreynoro (oHIa MpoCMaTpuBaTh HUX B OUOIHMOTEKE W B CIIydasx
oOHapyXeHUs B HUX J1e(EeKTOB COOOIIUTh 00 ATOM OHOIMOTEKapIO;

5.2.4. pacnuchiBaTbCs B YHUTATEIHCKOM (OpMyJsipe 3a KaKI0e MOJy4YeHHOE
uznanue (kpome yyammxcs 1 — 4 kigaccon);

5.25. mpu yrpaTe wiu mopye U3AAHUN WU APYTUX TOKYMEHTOB 3aMECHHUTH UX
TaKUMH K€, KOMUSAMHA  WIA  U3JIaHUAMH, TPU3HAHHBIMH  OWOIHOTEKOU
PaBHOIICHHBIMH; TTPH HEBO3MOXXHOCTH 3aMEHBI BO3MECTHThH PEAbHYIO PHIHOYHYIO
CTOMMOCTh H3JIaHUA. (CTOMMOCTh yTPAYEeHHOW WM WCIIOPYCHHOW JIMTEPATypPhI
onpenaensieTcss pabOTHUKaMU OMOMMOTEKM TO II€HaM, YyKa3aHHbIM B YYETHBIX
JIOKyMEHTaXx);

5.2.6. eXeroaHo B Hayaje y4eOHOIo rojia MpOXOJAUTh MEPEPETUCTPAITHIO;

5.2.7. mnpu BBIOBITUM M3 IIKOJBl BEPHYTh B OMOJMOTEKY YHCISIIYIOCS 3a
HUM JIUTEPATypy, YUSOHUKU U JPYTUE TOKYMEHTHI;

5.2.8. cob6mronath B OMOIUOTEKE TUIITMHY M TIOPSJIOK.

5.3. Yurartensim OuOIMOTEKH 3aIpelaeTcCs:

5.3.1. Hapymarh IEJIOCTHOCTh U BHEIIHUN BUJ IOJYyYEHHBIX BO BPEMEHHOE
M0JIb30BAHUE NIEYATHBIX H3JAAaHUM H JAPYrHX JOKYMEHTOB (IlaukaTb, JeNaTh
MOMETKH, TOYEPKUBATh, 3aTN0aTh U BHIPHIBATH CTPAHUIIBI U T.1I.)

5.3.2. BBIHOCHUTH KHUTHU U JAPYTHUE JOKYMEHTHI U3 TIOMEIIEHUS OMOIMOTEKH, €CIU
OHM HE 3alKCaHbl B YUTATEINbCKUN (HOPMYJISp;

5.3.3. Hapymarh TOPSIOK PACCTaHOBKU JIUTEPATypbl B (DOHAE OTKPBITOTO
JOCTYTIA;

5.3.4. BEIHUMATh KAPTOUKH U3 KaTAJIOTOB U KapTOTEK;

5.3.5. BHOCUTH OOJBIIME CYMKH U IOPTETN B TOMEIIEHUE OMOIMOTEKH.

5.4. Ilpu HapylIeHUN CPOKOB IMOJIb30BaHMSI KHUTAMH U JPYTHUMHU TOKYMEHTaMH
0€3 yBaXXUTENbHbIX MPUYMH K YHUTATEISIM B YCTAHOBJICHHOM IOPSIKE MOTYT
OBbITh IPUMEHEHbl AIMUHUCTPATUBHBIE CAaHKIMM (BpEMEHHOE JIMIICHHUE IIpaBa
M0JIb30BAHUS

OMONMMOTEKOM U JIp. ).

5.5. 3a mopuy uWiau yTpaTry KHUT U APYTUX JOKYMEHTOB U3 OMOIMOTEUHBIX
(OHI0B HECOBEPIICHHOJETHUMU JE€ThbMU OTBETCTBEHHOCTh HECYT HMX POJIUTETU
(3aKOHHBIC MPEJICTABUTEIN ).

5.6. BBIOBIBIIMM M3 LIKOJBI YYalllMMCS W YBOJMBIIMMCS PaOOTHUKAM IIKOJIBI
JIMYHbIE JeJIa BBIJAIOTCA TOJIBKO MOCJIE BO3BpAIICHUS B OMOIMOTEKY BCEHl B3SITOU
Ha aOOHEMEHTE JTUTEPATyphl U MOANKUCAHUS OUOIMOTEKapeM 00XO0HOTO JIUCTA.

5.7. Ilpu HEBBINOJHCHUU OOS3aHHOCTEH, ONPEACISEMBIX  HACTOSIIUM
[TonoxxeHueM, untatend OMOIMOTEKM MPUBIEKAIOTCS K  TUCIUIUIMHAPHON
OTBETCTBEHHOCTH.

6. IlomemeHue, 000pyaoBaHMe M JOKYMEHTAIUSI OMOIHOTEKH

6.1. bubmuotexke mnpeAoCTaBIseTCS H30JIMPOBAHHOE TOMEILICHHE  JJIs
XpaHEHUs U BbIJAYU JUTEPATYPhl U APYTUX TOKYMEHTOB.



6.2. B 6ubnmoreke AOMKEH OBITh HEOOXOIUMBI MUHUMYM OOOpPYAOBAHUA:
KHUKHBIE CTEJJIaKH, CTOJIBI BBIIAYH, BUTPUHBI U .

6.3. bubnuorexka MOJDKHA  UMETh  WHBEHTApHbIE  KHWTH, JHEBHUK
OUOINOTEKH, KaTaJOXKHBIE KAPTOUKU ,YUTATEIBCKUE (POPMYIIAPHI, pa3aeIUTENN.
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